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Material & Product Approval Guideline

General Version?!

1: Purpose and Scope

This guideline defines the mandatory process for Halal approval of raw materials, processing
aids, intermediate products, and end products used within the scope of HQC Halal
certification.

The objective is to ensure that all materials used in certified operations remain Halal-
compliant, traceable, and free from prohibited or critical sources, in accordance with Islamic
principles, applicable Halal standards, and regulatory requirements.

This guideline applies to:
o Initial Halal certification
e Surveillance and recertification cycles
e Product, formulation, supplier, or process changes
o Export-oriented certification subject to foreign authority requirements

This guideline applies to food, feed, beverages, cosmetics, chemicals, pharmaceutics,
processing aids, and related sectors under HQC certification.

2: Definitions and Abbreviations
HQC — Halal Quality Control

PDS — Product Data Sheet

TDS — Technical Data Sheet

MSDS/SDS — Material Safety Data Sheet

PFS — Process Flow Scheme / Chart

CoA — Certificate of Analysis

HSD — Halal Statement Declaration

HC — Halal Certificate

Halal Master Table — the main form used to outline your raw materials and products details
(Excel file, Form Code: F0438)

' Expanded versions apply for certain markets/regions and may be imposed where required; HQC will inform and
provide these versions when necessary
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3: Roles & Responsibilities?

3.1 Certificate Holder / Applicant

I.  Ensures only approved materials are used throughout certification cycle
II.  Submits complete and truthful documentation
Ill.  Notifies HQC before implementing any changes or suppliers

3.2 Supplier / Manufacturer

I.  Provides accurate material information and declarations
Il.  Issues Halal Statements or submits Halal Declarations when required

3.3 HQC Auditor

I.  Verifies suitability during Stage 1 or Stage 2 assessments
Il.  Verifies implementation during audits
Ill.  Confirms consistency between documentation and practice

3.4 HQC Reviewer / Quality Department

I.  Assesses risk classification
Il. Reviews documentation
Ill.  Decides on approval, rejection, or additional requirements

3.5 Corresponding HQC Office?

I.  Retains final authority on material acceptance
Il. Ensures harmonized decisions across the HQC network

2 These roles and responsibility include the above details but are not limited to these details.
3 Refers to the responsible HQC office or office that is contracting the customer.
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4: When Material Approval Is Required

Halal approval is mandatory prior to use in the following cases:

l. Introduction of a new raw material, additive, or processing aid
Il.  Change of supplier, manufacturer, or origin
lll.  Modification of formulation, recipe, or processing method
IV.  Introduction of new products or private labels
V.  Export to countries with specific Halal authority requirements
VI.  Upon request by HQC or a competent authority
VIl.  During the initial stages of application

Use of unapproved materials is not permitted under any circumstances.

5: Risk-Based Classification of Materials*

HQC applies a risk-based Halal assessment approach, classifying materials as follows:

Critical or High-Risk Materials
I.  Animal-derived materials
I.  (Cultivated) Meat and slaughter products
.  Enzymes, gelatin, collagen
Iv.  Fermentation-derived substances
V.  GMOs involving animal genes
Outcome: Halal certification is normally mandatory.

Medium-Risk Materials
I.  Chemicals, additives, processing aids
Il.  Flavors, fragrances, solvents
. Cultured or biotechnological products
Outcome: Documentation review and where necessary a case-by-case decision.

Low-Risk Materials

¢ Plant-based materials

e Minerals, water, simple compounds

o Naturally Halal substances without processing impact
Outcome: Minimal documentation, unless contamination risk exists.

4 We refer to the HQC Risk Classification table for more details and examples.
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6: Documentation Requirements
The required documentation depends on:
I.  Risk classification
Il.  Material origin and processing
.  Applicable export regulations

HQC may request additional documentation where information is incomplete or risk is
unclear.

6.1 Documentation Matrix®

Animal meat & slaughter C/H PDS, PFS, CoA selel Gainesie

(mandatory)
Animal derivatives C/H PDS, TDS, PFS, CoA Halal Certificate
Fermented products H/M PDS, PFS, HSD, CoA Case-by-case
Chemicals & additives H/M TDS, MSDS, CoA If deemed critical
Plant-based materials M/L PDS Not required
Processing aids M/L PDS, PFS Case-by-case
Animal feed H/M PDS, MSDS If applicable

C=Critical | H=High | M=Medium | L=Low
PDS — Product Data Sheet

TDS — Technical Data Sheet

MSDS/SDS — Material Safety Data Sheet
PFS — Process Flow Scheme / Chart

CoA — Certificate of Analysis

7: Exemptions®
The following may be exempted from full Halal documentation review:
I.  Materials listed in the Halal Suitable List
Il.  Naturally Halal substances with no processing impact
. Materials holding a valid Halal certificate issued by an accepted HCB
Iv.  Valid Halal shipment certificates (shipment-specific)

Exemption does not remove the obligation to prevent contamination at any stage.

5 If the table does not mention the item in question, HQC will inform the outcome to the requesting
party. All Risks are rough estimations and are not guaranteed.

8 To access the Halal Suitable List, please contact HQC. A Suitable List exists for the categories
Chemicals, Flavors, and Fragrances. Exemptions are subject to approval and are not guaranteed.
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8: Halal Statement Declarations (HSD)

8.1 Purpose
An HSD may be required when:

I.  Halal certification is not mandatory
Il.  Information is incomplete but risk is manageable
.  Aformal declaration is needed to close a review

8.2 Requirements

I.  Issued by manufacturer, supplier, or certificate holder
Il.  Confirms absence of forbidden materials or processes
. Submitted in full and declared to HQC
IV.  Subject to HQC acceptance

HSDs do not replace Halal certification where certification is mandatory.
If the HSD is insufficient, an HQC Halal Declaration Form can be used instead to apply for an
approval.

9: Traceability and Documenting Records’

9.1 All material approvals are:

I.  Submitted
Il.  Reviewed
n.  Approved
IVv.  Archived

by using the applicable form (FO438 | Halal Master Table) by HQC, or by other means

provided by the customer upon approval from HQC.

9.2 Approved materials form part of the Halal Master Table, ensuring:

I.  Product-level traceability
Il.  Site-level oversight
. Certificate-level linkage

10: Non-Compliance and Consequences

I.  Use of unapproved materials constitutes a major non-conformity
II.  May lead to suspension, withdrawal, or invalidation of certification

lll.  Retroactive corrective actions may be imposed

7 All raw materials and products must be specified in the applicable form which is provided by HQC for
traceability. All supporting documents are kept as records by HQC for verification and compliance
purposes.
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Need help?

Your HQC contact or auditor can guide you through the submission process and required
documents.

You may contact us by emailing info@halalgualitycontrol.com or call/message us on +31 70
346 97 95 (Whatsapp available for multi-language communications)

Frequently Asked Questions

1. Why do my raw materials need Halal approval?

Because Halal certification applies to the full supply chain, not only the final product.
All materials must be reviewed to ensure they do not contain or come into contact with
prohibited or critical substances.

2. When do | need to inform HQC?
You must inform HQC before implementation when you:
I.  Add a new ingredient or material
Il.  Change a supplier or manufacturer
.  Modify a recipe or process
IV.  Launch a new product
V.  Export to a new country

3. Can | use a material while it is under review?
No. Materials may only be used after HQC approval.
Using unapproved materials may affect your certification status.

4. Which materials are considered high risk?
High-risk materials typically include:
I.  Meat and animal-derived materials
. Enzymes, gelatin, collagen
.  Fermented or biotech products
These usually require a valid Halal certificate.

5. Are plant-based or chemical materials always accepted?
Not automatically.
Even plant-based or chemical materials may require review to confirm:
I.  No animal derivatives are used
II.  No alcohol or fermentation issues exist
. No contamination risk is present
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6. What documents do | need to submit?
Depending on the material, HQC may request:
I.  Product or Technical Data Sheets

Il.  Safety Data Sheets

. Process Flow Charts

Iv.  Certificates of Analysis

V.  Halal Certificate or Halal Statement Declaration
HQC will specify the minimum required documents.

7. What is a Halal Statement Declaration (HSD)?
An HSD is a signed declaration confirming that:
I.  No forbidden materials or processes are used
It may be accepted only when Halal certification is not mandatory and does not replace a
required Halal certificate.

8. What is the Halal Master Table?

The Halal Master Table is the main form used to outline all raw materials and product
details used within your certified scope.

It is provided as an Excel file and registered under Form Code: F0438.

9. Where can | find the Halal Master Table?
After the contractual arrangements have been settled, HQC will provide you with the Halal
Master Table as part of the certification onboarding process.

10. Are Halal-certified materials always accepted?

Generally yes, if the Halal certificate is issued by an accepted Halal Certification Body and is
valid for the material and scope.

HQC reserves the right to verify acceptance.

11. How are materials tracked after approval?
All approved materials are recorded in the HQC Certification Governance System (HQC
Portal) and listed in the Halal Matrix for traceability and audit purposes.

12. Is there an awareness or training session for this process?
Yes. You may apply for an awareness or training session through the HQC Academy, where
the material approval process and use of the Halal Master Table are explained in detail.

13. What happens if an unapproved material is used?
This is considered a major non-conformity and may result in:
I.  Corrective actions

Il.  Certificate suspension
n.  Withdrawal of Halal certification
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14. Who can help me if I'm unsure?
Your HQC contact person or auditor can guide you through:
I.  Risk classification
. Required documentation
. Use of the Halal Master Table
IV.  Submissions via the HQC Portal
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Change Log:
e Version 1: created and issued on 5 November 2021
e Version 2: issued on 26 January 2022 [Table 1A updated]
e Version 3: issued on 1 December 2022 [Clauses 1 and 2 updated]
e Version 4: issued 23 December 2025
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